[image: ]

[image: ]
Wellbeing at Work Awards
Sleep and Recovery

Name of Business: 
Contact Name:
Contact Email:
Date Started:
Date Submitted:
Date Achieved:
Date of Three-Year Review:

Employers should read through the Sleep Recovery Toolkit before completing the assessment.

Businesses should prepare for a review every three years for each toolkit completed. 

• Red = Poor progress: There are issues with this particular action. It may be that action is yet to be taken or there have been some significant delays in implementing the action. 
• Amber = Good progress: The action has been partially achieved, and further evidence is required.
• Green = We meet the action: The action is fully implemented and is performing to a high standard and no further action needed.

	Assessment Criteria
	Narrative describing how you are meeting the Criteria
	Evidence Required
	Comments from
Wellbeing at 
Work                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                         
	Red
Amber
Green

	1) How will you consult employees about their sleep and any problems they experience with getting the right amount and quality of sleep? 
	
	Copy of survey.
	
	

	2) What information do you provide to staff about sleep and recovery?  
	
	Communications, events, campaigns etc.
	
	

	3) How do you collaborate with employees to create shift patterns which allow for recovery, adjusting for those who work out of the office, night shift, particularly those who spend time on the road and will sometimes be long distances from home when their regular working day ends? 
	
	
	
	

	4) How do you encourage workers to take 
regular breaks? How do you ensure staff have a quiet space away from their desks to eat lunch? What facilities do you provide for staff to have quiet spaces for rest and relaxation, where they can switch off completely from work for a period?  
	
	
	
	



Signposting
We have put together sharing links and signposting which are for information only.  These are not to be seen as an endorsement by Livewell Southwest.
· Search - Plymouth Online Directory
· NHS Talking Therapies Plymouth offers help and advice on sleep, anxiety, and depression. Self-referral available.
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